Monday 

October  1,  1979 


Part  VI 


National  Labor 
Relations  Board 


Privacy  Act  of  1974;  Systems  of  Records; 
Annual  Publication 


56590 


Federal  Register  /  Vol.  44,  No.  191  /  Monday.  October  1, 1979  /  Notices 


NATIONAL  LABOR  RELATIONS  BOARD 

Privacy  Act  of  1974 

Proposed  Revision  of  Systems  and  Annual  Publication 

AGENCY;  National  Labor  Relations  Board 

ACTION:  Proposed  revision  of  systems  of  records  and  annual 
publication  of  notices 

SUMMARY;  The  National  Labor  Relations  Board  published  (42 
FR  47786.  September  21,  1977,  and  43  FR  38646,  August  29,  1978) 
seventeen  Notices  of  Systems  of  Records  identified  as  NLRB-1 
through  NLRB- 17.  Sixteen  of  these  notices  were  for  record  systems 
containing  personal  information  pertaining  almost  exclusively  to  pres¬ 
ent  and  former  Agency  employees  and  applicants  for  employment 
with  the  Agency.  The  purpose  of  this  publication  is  two-fold,  i.e., 
compliance  with  the  requirement  for  annual  publication  contained  ia 
5  use  552  a(eK4)  and  notification  of  administrative  and  language 
changes  proposed  by  the  Agency  as  described  under  the  heading. 
“Supplemental  information”,  below.  Certain  of  these  proposed 
changes  are  such  as  to  require,  pursuant  to  OMB  guidelines,  the 
submission  of  a  report  on  new  systems.  Accordingly,  a  Report  on 
New  Systems  has  been  submitted,  concurrent  with  this  publication, 
to  Congress  and  the  Office  of  Management  and  Budget.  The  Nation¬ 
al  Labor  Relations  Board  has  not  requested  a  waiver  of  OMB’s  60 
day  advance  notice  requirement  and  will  adopt  these  notices  only 
after  consideration  of  comments  received  and  completion  of  the  60 
day  advance  notice  period.  All  persons  are  advised  that  in  the  ab¬ 
sence  of  submitted  comments,  views  or  arguments  considered  by  the 
Agency  as  warranting  modification  of  the  notices  as  herewith  pub¬ 
lished.  it  is  the  Agency’s  intention  that  these  notices  as  herewith 
published  shall  become  effective  upon  expiration  of  the  comment 
period  without  further  action  by  the  Agency.  Pending  adoption  of 
the  proposed  changes  described  in  this  publication,  the  Agency’s 
records  vsill  be  covered  by  its  previous  notices  (42  FR  47786,  Sep¬ 
tember  21.  1977,  and  43  FR  38646,  August  29,  1978). 

SUBMISSION  OF  COMMENTS;  All  persons  who  desire  to 
submit  written  comments,  views,  or  arguments  for  consideration  by 
the  Agency  in  connection  with  the  proposed  changes  should  submit 
same  not  later  than  November  30,  1979,  to  the  Executive  Secretary, 
National  Labor  Relations  Board,  1717  Pennsylvania  Avenue,  N.W., 
Washington.  D  C.  20570.  Copies  of  such  communications  will  be 
available  for  examination  by  interested  persons  during  normal  busi¬ 
ness  hours  (8:30  a.m.  to  5:00  p.m.,  Monday  through  Friday,  excluding 
holidays),  in  the  Office  of  the  Executive  Secretary,  Room  701,  1717 
Pennsylvania  Avenue,  N.W.,  Washington,  D  C.  20570. 

FOR  FURTHER  INFORMATION;  Contact  Mario  A.  Lauro.  Jr., 
Associate  E.xecutive  Secretary,  telephone  (202)  254-9430 
SUPPLEMENTARY  INFORM.ATION:  Based  on  experience 
gained  since  the  Agency’s  system  notices  were  originally  published,  a 
number  of  clarifying  language  changes  have  been  made  in  all  notices. 
For  example,  under  the  heading,  “Categories  of  records  in  the 
system”,  the  word  “may”  has  been  inserted  immediately  before  the 
word  “include”  so  as  to  acknowledge  variations  in  the  amount  of 
personnel  data  maintained  on  individuals  within  each  system.  In  the 
case  of  NLRB-2,  “Applicant  Files  for  Attorney  and  Field  Examiner 
Positions,  General  Counsel’s  Staff’,  the  words  “General  Counsel's 
Staff’  have  been  deleted  so  as  to  reflect  a  proposed  expansion  of  this 
system  to  cover  all  such  applicant  files  for  Attorney  and  Field 
Examiner  positions  with  the  Agency.  Other  changes,  e.g.,  combining 
of  systems,  changes  in  system  locations,  categories  of  records  and 
individuals  covered,  systems  managers,  record  sources,  updating  of 
references,  etc.,  are  proposed  in  conjunction  with  the  Agency’s  ef¬ 
forts  to  reorganize  and  further  improve  its  records  management  prac¬ 
tices 

The  Agency  proposes  to  combine  NLRB-5,  “Employment  and 
Performance  Appraisals,  Attorneys  and  Field  Examiners,  General 
Counsel’s  Staff’,  and  NLRB- 13,  “Performance  Appraisals — Attor¬ 
neys  on  Board  Members’  Staffs  and  in  the  Office  of  the  Solicitor”, 
into  a  new  Agency-wide  system,  NLRB-5,  “Employment  and  Per¬ 
formance  Records,  Attorneys  and  Field  Examiners”.  Similarly,  the 
Agency  proposes  to  combine  NLRB-6,  “Evaluations  and  Promotion 
Appraisals,  Field  Clericals”,  and  NLRB-15,  “Promotion  Appraisals 
Washington — Clericals  and  Non-legal  Professionals”,  into  a  new 
NLRB-6.  “Employment  and  Performance  Records.  Nonprofessionals 
and  Nonlegal  Professionals”.  NLRB-11,  “Payroll-Data  Processing 
File”  is  to  be  combined  with  NLRB-12,  “Payroll-Finance  Records” 
to  create  a  new  NLRB-11,  “Payroll-Finance  Records”. 

A  listing  of  all  NLRB  system  notices  and  their  complete  texts 
appear  below: 

Dated.  Washington.  D.C.  September  21,  1979 


By  direction  of  the  Board: 

George  A.  Leet, 
Associate  Executive  Secretary. 

NLRB-1  Accounting  Records — Financial 
NLRB-2  Applicant  Files  for  Attorney  and  Field  Examiner 
Positions 

- NLRB-3  Biographical  Data  File — Presidential  Appointees 

NLRB-4  Claim  Records 

NLRB-S  Employment  and  Performance'  Records,  Attorneys  and 
Field  Examiners 

NLRB-6  Employment  and  Performance  Records, 

Nonprofessionals  and  Nonlegal  Professionals 
NLRB-7  Grievances,  Appeals,  and  Complaints  Records 
NLRB-8  Health  Maintenance  Program  Records 
NLRB-9  Occupational  Injury  and  Illness  Records 
NLRB-10  Pay  Records — Retirement 
NLRB- 11  Payroll — Finance  Records 
NLRB-12  Prefiling  Communications 
NLRB-13  Time  and  Attendance  Records,  NLRB 
NLRB-14  Equal  Employment  Opportunity  Program 
Management  System  Appendix 

NLRB-1 

System  name:  Accounting  Records — Financial 

System  location:  Current  records  are  maintained  in; 

Financial  Management  Branch 
NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.  C.  20570  ^ 

Each  Washington  and  Field  Office  is  authorized  to  maintain  copies 
of  records  relating  to  reimbursements  to  employees  of  that  office  and 
other  individuals  covered  within  system.  See  the  attached  appendix 
for  addresses  of  these  offices.  Inactive  records  are  stored  at  the 
appropriate  Federal  records  center  in  accordance  with  Federal  Prop¬ 
erty  Management  Regulations  of  the  U.S.  General  Services  Adminis¬ 
tration  (FPMR  101-11.4). 

Categories  of  individuals  covered  by  the  system:  Individuals  reim¬ 
bursed  for  expenses  in  connection  with  the  official  functions  of  the 
NLRB:  i.e.,  travel  of  official  business,  witness  fees,  and  transportation 
expenses,  and  miscellaneous  expenses. 

Categories  of  records  in  the  system:  Records  may  include  name; 
home  or  office  address;  organizational  unit  number;  purpose,  dura¬ 
tion,  and  cost  for  travel  assignments  of  Agency  employees;  purpose, 
duration,  points  of  travel,  and  cost  for  witnesses  used  by  the  Agency; 
purpose,  category,  and  cost  of  miscellaneous  expenses  incurred  by 
Agency  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  In  the  processing  of  claims  for  reimbursements. 

b.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies. 

2.  To  respond  to  general  requests  for  statistical  information  (with¬ 
out  personal  identification  of  individuals). 

3.  To  individuals  who  need  the  information  in  connection  with  the 
processing  of  an  appeal,  grievance,  or  complaint.  Wherever  feasible, 
such  information  shall  be  furnished  in  depersonalized  form,  i.e.,  with¬ 
out  personal  identifiers. 

4.  To  the  U.S.  General  Accounting  Office  for  audit  purposes  or 
determination  of  validity  of  claims. 

5.  To  the  U.S.  Department  of  the  Treasury  for  issuance  of  checks. 

6.  To  the  appropriate  agency,  whether  Federal,  State,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  viola'tion  or 
enforcing  or.  implementing  the  statute,  rule,  regulation,  or  order 
issued  pursuant  thereto. 

7.  To  another  agency,  whether  Federal,  State,  or  local,  or  private 
organization  where  reimbursable  arrangements  exist  between  this 
Agency  and  such  other  agency  or  private  organization. 
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8.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

9.  To  officials  of  labor  organizations  recognized  under  Public  Law 
95-454,  when  relevant  and  necessary  to  their  duties  of  exclusive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden¬ 
tifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  original  source  documents  except  travel 
summary  cards  which  are  maintained  on  microfilm. 

Retrievability:  Chronologically  by  year,  and  within  each  year  al¬ 
phabetically  by  name. 

Safeguards:  Original  source  documents  are  maintained  in  file  cabi¬ 
nets  within  the  Finance  Section  office.  Microfilm  is  maintained  in  a 
locked  fireproof  cabinet  within  the  Services  and  Systems  office. 
During  duty  hours  cabinets  are  under  surveillance  of  personnel 
charg^  with  custody  of  the  records,  and  after  duty  hours  are  behind 
locked  doors.  Access  is  limited  to  personnel  who  have  a  need  for 
access  in  order  to  perform  their  official  functions. 

Retentioa  and  disposal:  Maintained  and  disposed  of  in  accordance 
with  U.S.  General  Services  Administration  retention  regulations. 

System  maaagerta)  and  address: 

Finance  Officer 

NLRB,  1717  Pennsylvania  Avenue,  N.  W 
Washington.  D.  C.  20570 

See  the  attached  appendix  for  the  titles  and  addresses  of  officials  at 
other  locations  responsible  for  this  system  at  their  locations. 

Notification  procedure:  1.  Current  NLRB  employees  inquiring 
whether  this  s>’stem  contains  records  on  them  should  direct  such 
inquiries  to  their  supervisors!  . 

2.  An  individual  other  than  a  current  NLRB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquiry  to  the  “System  Manager"  specified  above,  or  to 
the  responsible  o^cial  designated  under  “System  Manager"  as  re¬ 
sponsible  for  the  system  in  the  geographic  area  where  the  expense 
was  incurred. 

3.  In  determining  whether  this  system  contains  records  on-  the 
inquirer,  the  following  information  is  required:  the  inquirer's  name 
and  the  year  about  which  inquiry  is  being  made. 

Record  access  procedures:  An  individual  seeking  to  gain  access  to 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  appropriate  official  or  office  designated  under  “Notification  pro¬ 
cedure”.  In  granting  access  to  records  in  this  system,  the  following 
information  is  required:  the  inquirers  name  and  the  year  about  which 
inquiry  is  being  made. 

Contesting  record  procedures;  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
appropriate  official  or  office  designated  under  “Notification  proce¬ 
dure" 

Record  source  categories:  Travel  vouchers,  witness  vouchers,  and 
lodging  and  miscellaneous  receipts  submitted  by  the  individual;  travel 
orders  submitted  by  Agency  officials;  subpoenas;  claims  for  reim¬ 
bursements;  and  miscellanc'ous  correspondence  and  information  relat¬ 
ed  thereto. 

NLRB-2 

System  name:  Applicant  Files  for  Attorney  and  Field  Examiner  Posi¬ 
tions 

System  location:  Office  of  Executive  Assistant  to  the  Associate 
General  CtHinsel;  Board  Menibers'  Offices;  Office  of  the  Solicitor, 
NLRB,  1717  Pennsylvania  Avenue,  N.W.,  Washington.  D.C.  20570. 

Washington  and  Field  Offices  are  authorized  to  maintain  the  rec¬ 
ords  or  copies  of  the  records  in  connection  with  processing  of  appli¬ 
cations  for  employment  in  the  Agency.  See  the  attached  appendix  for 
addresses  of  the  Washington  and  Field  Offices. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Attorney  or  Field  Examiner  positions  in  offices  under  the  general 
supervision  of  the  General  Counsel;  applicants  for  Attorney  positions 
on  Board  Members’  staffs  and  in  the  Office  of  the  Solicitor. 

Categories  of  records  in  the  system:  Records  may  include  copies  of 
employment  applications,  educational  transcripts,  resumes,  employ¬ 
ment  interview  reports,  and  other  information  relative  to  employ¬ 
ment. 


Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  To  process  applicaticms  and  evaluate  applicants. 

b.  As  a  data  source  for  management  information  for  production  of 
summary  statistics  and  analytical  studies  in  support  of  the  function 
for  which  the  records  are  collected  and  maintained,  or  for  related 
personnel  management  functions  or  manpower  studies. 

2.  To  respond  to  general  requests  for  statistical  information  (with¬ 
out  personal  identification  of  individuals). 

3.  To  individuals  who  need  the  information  in  connection  with  the 
proces.sing  of  a  grievance,  appeal,  or  complaint.  Wherever  feasible, 
such  information  shall  be  furnished  in  depersonalized  form,  i.e.,  with¬ 
out  personal  identifiers. 

4.  To  a  congressional  ofiice  from  the  record  or  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

5.  To  officials  of  labor  organizations  recognized  under  Public  Law 
95-454,  when  relevant  and  necessary  to  their  duties  of  e.xclusive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden¬ 
tifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  paper  including  forms,  letters,  and  memo¬ 
randa 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets.  During  duty  hours  cabinets 
are  under  surveillance  of  personnel  charged  with  custody  of  the 
records  and  after  duty  hours  are  behind  locked  doors.  Access  to  the 
cabinets  is  limited  to  personnel  having  a  need  for  access  to  perform 
their  official  functions. 

Retention  and  disposal:  Retained  for  an  indefinite  period  of  time. 

System  manager(s)  and  address:  1.  To  those  applicants  for  positions 
under  supervision  of  the  General  Counsel — Executive  Assistant  to 
the  Associate  General  Counsel,  NLRB,  1717  Pennsylvania  Avenue. 
N.W.,  Washington,  D  C.  20570. 

2.  To  those  applicants  for  positions  under  supervision  of  a  Board 
Member — Chief  Counsel  to  that  Board  Member,  NLRB,  1717  Penn¬ 
sylvania  Avenue,  N.W.,  Washington,  D.C.  20570. 

3.  To  those  applicants  for  positions  under  superv  ision  of  the  Solici¬ 
tor — Solicitor,  NLRB,  1717  Pennsylvania  Avenue.  N.W.,  Washing¬ 
ton,  D  C.  20570. 

Notification  procedure:  An  individual  inquiring  whether  this  system 
contains  a  record  on  such  individual  should  direct  such  inquiry  to  the 
appropriate  System  Manager  specified  above. 

Record  access  procedures:  An  individual  seeking  to  gain  access  to 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  appropriate  System  Manager  specified  above. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
appropriate  System  Manager  specified  above.  , 

Record  source  categories:  Applicants,  educational  institutions,  inter- 
view'ers,  evaluators,  personnel  specialists,  references,  previous  em¬ 
ployers. 

.  NLRB-3 

System  name:  Biographical  Data  File — Presidential  Appointees 

System  location: 

Division  of  Information 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

^  Categories  of  individuals  covered  by  the  system:  Present  and  former 
Presidential  appointees  to  NLRB  positions. 

Categories  of  records  in  the  system:  Records  may  include  bio¬ 
graphical  sketches:  news  releases;  news  articles  on  speeches  and 
other  newsmaking  activities;  photographs,  and  material  incidental 
thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tb^  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information  in  the  performance  of  their  duties. 

2.  To  the  public  upon  demonstrated  interest. 
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3.  To  a  congre^sionaI  office  from  the  record  of  an  individua]  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  original  sources  or  related  papers  in  file 
folders. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets  within  the  Division  of  Infor¬ 
mation  offices.  During  duty  hours,  cabinets  are  under  the  surveil¬ 
lance  of  office  personnel  charged  with  custody  of  the  records,  and 
after  duty  hours  are  behind  locked  doors. 

Retention  and  disposal:  Permanently  retained. 

System  managerts)  and  address:  Director,  Division  of  Information 
NLRB,  1717  Pennsylvania  Avenue,  N.W.  Washington,  D.C.  20570 

Notification  procedure:  An  individual  inquiring  whether  this  system 
contains  a  record  on  such  individual  should  direct  such  inquiry  to  the 
System  Manager  specified  above. 

Record  access  procedures:  An  individual  seeking  to  gain  access  to 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  appropriate  System  Manager  specified  above. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
appropriate  System  Manager  specified  above. 

Record  source  categories:  Information  in  this  system  is  submitted  by 
the  individual,  written  by  Agency  staff  and  approved  by  the  individ¬ 
ual,  and  obtained  from  general  news  sources. 

NLRB-4 

System  name:  Claim  Records 

System  location: 

Security  and  Safety  Branch 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
claims  under  the  Federal  Tort  Claims  Act  of  1946,  the  Military 
Personnel  and  Civilian  Employees'  Claims  Act  of  1964  and  claims 
filed  under  subpart  101-39.8  of  the  Federal  Property  Management 
Regulations 

Categories  of  records  in  the  system:  Records  may  include  reports  of 
accidents  or  other  events  causing  damage  or  loss;  statements  of 
witnesses;  claims  for  damage  or  loss,  investigations  of  claims,  includ¬ 
ing  doctors’  reports,  if  any;  records  on  disposition  of  claims;  and 
information  relative  to  the  alrave. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 

records  or  information:  - 

a.  In  processing  claims  against  this  Agency. 

b.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies. 

2.  To  respond  to  general  requests  for  statistical  information  (with¬ 
out  personal  identification  of  individuals). 

3.  To  the  U.S.  Department  of  Justice  for  purpose  of  processing  or 
adjudicating  claims  against  the  Agency. 

4.  To  a  court  of  competent  Jurisdiction  for  adjudicating  claims. 

5.  To  investigators  utilized  by  the  Agency  to  obtain  information 
relevant  to  a  claim  against  the  Agency. 

6.  To  the  appropriate  agency,  whether  Federal,  State,  or  local 
where  there  is  an  indication  of  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto. 

7.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

8.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  an  appeal,  grievance,  or  complaint.  Wher¬ 
ever  feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

9.  To  officials  of  labor  organizations  recognized  under  Public  Law 
95-454,  when  relevant  and  necessary  to  their  duties  of  exclusive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 


shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden¬ 
tifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  forms,  documents,  and  other  papers. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  safe  within  the  office  of  the  Security 
and  Safety  Branch.  File  safe  remains  locked  except  during  access  to 
records.  During  duty  hours,  file  safe  is  under  the  surveillance  of 
personnel  charged  with  the  custody  of  the  records,  and  after  duty 
hours  is  behind  locked  doors.  Combination  is  known  only  to  desig¬ 
nated  members  of  Security  and  Safety  staff.  Access  is  limited  to 
personnel  who  have  a  need  for  access  to  perform  their  official  func¬ 
tions. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerts)  and  address:  Chief,  Security  and  Safety  Branch 
NLRB,  1717  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20570 

Notification  procedure:  An  individual  inquiring  whether  this  system 
contains  records  on  such  individual  should  direct  such  inquiries  to 
the  System  Manager  specified  above. 

Record  access  procedures:  An  individual  seeking  to  gain  access  to 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  System  Manager  specified  above. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
System  Manager  specified  above. 

Record  source  categories:  Claimants,  investigators,  and  witnesses. 

NLRB-5 

System  name:  Employment  and  Performance  Records,  Attorneys  and 
Field  Examiners 

System  location:  Office  of  Executive  Assistant  to  Associate  General 
Counsel;  Board  Members’  Offices;  Office  of  the  Solicitor  NLRB, 
1717  Pennsylvania  Avenue,  N.  W.»Washington,  D.  C.  20570 

Washington  and  Field  Offices  are  authorized  to  maintain  the  rec¬ 
ords  or  copies  of  the  records  for  current  and  former  NLRB  employ¬ 
ees  of  that  office.  See  the  attached  appendix  for  addresses  of  the 
Washington  and  Field  Offices. 

Categories  of  individuals  covered  by  the  system:  Current  and  former  . 
Attorneys  and  Field  Examiners  in  offices  under  the  general  supervi¬ 
sion  of  the  General  Counsel;  current  and  former  Attorneys  employed 
on  Board  Members’  Staffs  and  in  the  Office  of  the  Solicitor. 

Categories  of  records  in  the  system:  Records  may  include  copies  of 
employment  applications,  copies  of  personnel  records,  educational 
transcripts,  resumes,  employment  interview  reports,  evaluation  re¬ 
ports,  career  development  appraisals,  recommendations  concerning 
promotion,  copies  of  the  official  personnel  file,  correspondence, 
memoranda,  and  other  information  relevant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  infor¬ 
mation  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information. 

2.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  an  appeal,  grievance,  or  complaint.  W'her- 
ever  feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

3.  To  a  congressional  office  from  the  record  of  an  ^individual  in 
response  to  an  inquiry  from  the  congressional  office  'made  at  the 
request  of  that  individual. 

4.  To  officials  of  labor  organizations  recognized  under  Public  Law 
95-454,  when  relevant  and  necessary  to  their  duties  of  exclusive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden- 
tifers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  paper  including  forms,  letters,  and  memo¬ 
randa. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets.  During  duty  hours  cabinets 
are  under  the  surveillance  of  personnel  charged  with  custody  of  the 
records,  and  after  duty  hours  are  behind  locked  doors.  Access  is 
limited  to  personnel  having  a  need  for  access  to  perform  their  official 
functions. 

Retention  and  disposal:  Retained  for  an  indefinite  period  of  time. 
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S)’stem  nuuiagerls)  and  address:  1.  to  those  applicants  for  positions 
under  supervision  of  the  General  Counsel-Executive  Assistant  to  the 
Associate  General  Counsel  NLRB,  1717  Pennsylvania  Avenue,  N. 
W.  Washington,  D.C.  20570 

2.  To  those  applicants  for  positions  under  supervision  of  a  Board 
Member— Chief  Counsel  to  that  Board  Member  NLRB,  1717  Penn¬ 
sylvania  Avenue,  N.W.  Washington,  D.C.  20570 

3.  To  those  applicants  for  positions  under  supervision  of  the  Solici¬ 
tor — Solicitor  NLRB,  1717  Pennsylvania  Avenue.  N.W.  Washington, 
D  C.  20570 

See  the  attached  appendix  for  titles  and  addresses  of  officials  at 
other  locations  responsible  for  this  system  at  their  locations. 

Notification  procedure:  1.  Current  NLRB  employees  inquiring 
whether  this  system  contains  records  on  such  individuals  should 
direct  such  inquiries  to  their  supervisors. 

2.  An  individual  other  than  a  current  NLRB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquiry  to  the  appropriate  System  Manager  specified 
above,  or  to  the  official  designated  under  "System  Manager”  as 
responsible  for  the  system  in  the  office  where  the  individual  was 
formerly  employed. 

Record  access  procedures:  An  individual  seeking  access  to  records 
in  this  system  pertaining  to  such  individual  should  contact  the  appro¬ 
priate  oHicial  or  office  designated  under  “Notification  procedure”. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
appropriate  ofTicial  or  office  designated  under  “Notification  proce¬ 
dure”. 

Record  source  categories:  The  individual,  the  Personnel  Branch, 
educational  institutions,  interviewers,  evaluators,  references,  previous 
employers,  and  supervisors. 

NLRB-6 

System  name:  Employment  and  Performance  Records.  Nonprofes¬ 
sionals  and  Nonlegal  Professionals 

System  location:  Records  are  authorized  to  be  maintained  for  cur¬ 
rent  and  former  NLRB  employees  in  all  Agency  offices.  See  the 
attached  appendix  for  the  addresses  of  these  offices. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
nonprofessional  employees  and  nonlegal  professional  employees  of 
the  Agency. 

Categories  of  records  in  the  system:  Records  may  include  copies  of 
employment  applications,  educational  transcripts,  resumes,  employ¬ 
ment  interview  reports,  evaluation  reports,  career  development  ap¬ 
praisals.  recommendations  concerning  promotion,  copies  of  personnel 
records,  correspondence,  memoranda,  and  other  information  relevant 
thereto. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records,  or  information  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information  to  evaluate  job  performance,  developmental 
needs,  potential  within  the  Agency,  and  readiness  for  promotion. 

2.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  a  grievance,  appeal,  or  complaint.  Wher¬ 
ever  feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

3.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

4  To  officials  of  labor  organizations  recognized  under  Public  Law 
95-454,  when  relevant  and  necessary  to  their  duties  of  exclusive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden¬ 
tifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  paper  including  forms,  letters,  and  memo¬ 
randa. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets.  During  duty  hours  cabinets 
are  under  the  surveillance  of  personnel  charged  with  custody  of  the 
records,  and  after  duty  hours  are  behind  locked  doors.  Access  is 
limited  to  personnel  having  a  need  for  access  to  perform  their  official 
functions. 

Retention  and  dhposah  Retained  for  an  indefinite  period  of  time. 


System  manageris)  and  address:  See  the  attached  appendix  for  the 
titles  and  addresses  of  officials  responsible  for  this  system  at  their 
locations. 

Notification  procedure: 

1.  Current  NLRB  employees  inquiring  whether  this  sj^tem  con¬ 
tains  records  on  such  individuals  should  direct  such  inquiries  to  their 
supervisors. 

2.  An  individual  other  than  a  current  NLRB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquiry  to  the  official  designated  under  “System  Man¬ 
ager”  as  responsible  for  the  system  in  the  office  where  the  individual 
was  formerly  employed. 

Record  access  procedures:  An  individual  seeking  access  to  records 
in  this  system  pertaining  to  such  individual  should  contact  the  appro¬ 
priate  official  or  office  designated  under  “Notification  procedure”. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
appropriate  official  or  office  designated  umfer  “Notification  proce¬ 
dure”. 

Record  source  categories:  The  individual,  the  Personnel  Branch, 
professional  employees,  educational  institutions,  interviewers,  evalua¬ 
tors,  references  and  previous  employers. 

NLRB-7 

System  name:  Grievances,  Appeals,  and  Complaints  Records 

System  location:  Records  are  authorized  to  be  maintained  for  cur¬ 
rent  and  former  NLRB  employees  in  all  Agency  offices.  See  the 
attached  appendix  for  the  addresses  of  these  o^ices. 

Categories  of  individnals  covered  by  the  system:  Current  and  former 
employees  of  the  Agency. 

Categories  of  records  in  the  system:  Records  may  include  formal  or 
informal  grievances,  appeals,  and  complaints,  together  with  informa¬ 
tion  and  documents  related  thereto;  letters  or  notices  to  the  individu¬ 
al;  records  of  hearings  when  conducted,  materials  placed  in  the  file 
to  support  or  contradict  the  decision  or  determination  on  such  griev¬ 
ance,  appeal,  or  complaint;  affidavits  or  statements;  testimonies  of 
witnesses;  investigative  reports;  and  related  correspondence  and  rec¬ 
ommendations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Th^  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  ofHcials  and  employees  who  have  a  need  for  the 
records  or  information. 

2.  To  respond  to  general  requests  for  statistical  information  (with¬ 
out  personal  identification  of  individuals). 

3.  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  enforcing  or  implementing  the  statute,  rule,  regulation,  or  order 
issued  pursuant  thereto. 

4.  To  respond  to  a  subpoena  and/or  refer  to  an  arbitrator  or  court 
of  competent  Jurisdiction. 

5.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

6.  To  officials  of  labor  organizations  recognized  under  Public  Law 
95-454,  when  relevant  and  necessary  to  their  duties  of  exclusive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden¬ 
tifiers. 

7.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  a  grievance,  appeal,  or  complaint.  Wher¬ 
ever  feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  forms,  documents,  letters,  memoranda,  and 
other  similar  papers. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access  until  the  records  are 
required  to  be  made  public  in  support  of  an  Agency  action  or 
position.  These  records  are  maintained  in  file  cabinets  which  during 
duty  hours  are  under  the  surveillance  of  personnel  charged  with 
custody  of  the  records  and  after  duty  hours  are  behind  locked  doors. 

Retention  and  disposal:  Maintained  for  an  indefinite  period  of  time. 

System  manageris)  and  address:  , 
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1.  To  those  employees  under  supervision  of  the  General  Counsel — 

Deputy  General  Counsel 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D  C.  20570 

2.  To  those  employees  under  supervision  of  the  Board — 

Deputy  Executive  Secretary 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Notification  procedure: 

1.  Inquiries  from  current  NLRB  employees  on  xvhether  this  system 
contains  records  on  such  individuals  should  be  directed  to  their 
supervisors. 

2.  Inquiries  from  individuals  other  than  current  NLRB  employees 
as  to  whether  this  system  contains  records  on  such  individuals  should 
be  directed  to  the  appropriate  System  Manager  specified  above. 

Record  access  procedures:  A  current  NLRB  employee  seeking  to 
gain  access  to  records  in  this  system  pertaining  to  such  employee 
should  contact  his  or  her  supervisor. 

An  individual  other  than  a  current  NLRB  employee  seeking  to 
gain  access  to  records  in  this  system  pertaining  to  such  individual 
should  contact  the  appropriate  System  Manager  specified  above. 

Contesting  record  procedures:  A  current  NLRB  employee  seeking 
to  contest  records  in  this  system  pertaining  to  such  employee  should 
contact  his  or  her  supervisor. 

An  individual  other  than  a  current  NLRB  employee  seeking  to 
contest  records  in  this  system  pertaining  to  such  individual  should 
contact  the  appropriate  System  Manager  specified  above. 

Record  source  categories:  Information  in  this  system  is  obtained 
from  the  individual  to  whom  the  record  pertains;  Agency  officials; 
affidavits,  statements,  and  record  testimony  of  individuals;  and  other 
documents  and  memoranda  relating  to  the  grievance,  appeal,  or  com¬ 
plaint. 

NLRB-8 

System  name:  Health  Maintenance  Program  Records 

System  location: 

Security  and  Safety  Branch 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
NLRB  employees  participating  in  Agency  sponsored  health  mainte¬ 
nance  programs,  such  as  blood  donor  program,  diabetes  tests,  glauco¬ 
ma  tests,  and  similar  programs. 

Categories  of  records  in  the  system:  Records  may  include  individ¬ 
uals’  names  and  dates  of  participation  in  health  maintenance  pro¬ 
grams,  and  the  name  of  program  in  which  participated.  Also,  for 
blood  donor  program,  contains  social  security  number,  sex,  donor 
identification  number,  home  address  and  telephone,  date  of  last  dona¬ 
tion,  medications  being  taken,  blood  type,  whether  accepted  or  re¬ 
jected  as  donor,  and  information  relevant  to  the  above. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  In  the  administration  of  voluntary  health  maintenance  programs. 

b.  As  a  data  source  for  production  of  summary  descriptive  statis¬ 
tics  and  analytical  studies  in  support  of  the  function  for  which  the 
records  are  collected  and  maintained  (without  personal  identification 
of  individuals). 

2.  To  respond  to  general  requests  for  statistical  information  (with¬ 
out  personal  identification  of  individuals). 

3.  To  the  International  Red  Cross  insofar  as  the  records  or  infor¬ 
mation  pertain  to  the  blood  donor  program. 

4.  To  the  U.S.  Department  of  Health,  Education,  and  Welfare  in 
the  administration  of  public  health  service  programs. 

5.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  logs,  forms,  and  other  papers. 

Retrievability:  By  program  name  and  within  each  program  alpha¬ 
betically  by  name. 

Safeguards:  Maintained  in  file  safe  within  the  office  of  the  Security 
and  Safety  Branch.  File  safe  remains  locked  except  during  access  to 


records.  During  duty  hours,  file  safe  is  under  the  surveillance  of 
personnel  charged  with  the  custody  of  the  records,  and  after  duty 
hours  is  behind  locked  doors.  Combiaation  is  known  only  to  desig¬ 
nated  members  of  Security  and  Safety  staff.  Access  is  hmited  to 
personnel  who  have  a  need  for  access  to  perform  their  official  func¬ 
tions. 

Retention  and  disposal:  Retained  indefinitely. 

System  managcKs)  and  address: 

Chief,  Security  and  Safety  Branch 
NLRB,  1717  Pennsylvania  Avenue,  N.W, 

Washington,  D.C.  20570 

Notification  procedure: 

1.  An  individual  inquiring  whether  this  system  contains  records  on 
such  individual  should  direct  such  inquiries  to  the  System  Manager 
specified  above. 

2.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required:  the  inquirer’s  name 
and  the  particular  health  maintenance  program  about  which  inquiry 
is  being  made. 

Record  access  procedures:  An  individual  seeking  to  gain  access  to 
records  in  this  system  should  contact  the  System  Manager  specified 
above. 

In  granting  access  to  records  in  this  system,  the  following  informa¬ 
tion  is  required;  the  inquirer’s  name  and  the  particular  health  mainte¬ 
nance  program  about  which  inquiry  is  being  made. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
System  Manager  specified  above. 

Record  source  categories:  Information  submitted  by  individual;  offi¬ 
cials  of  the  servicing  Health  Units;  International  Red  Cross. 

NLRB-9 

System  name:  Occupational  Injury  and  Illness  Records 

System  location: 

Security  and  Safety  Branch 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Each  W'ashington  and  Field  Office  is  authorized  to  maintain  copies 
of  records  in  this  system.  See  the  attached  appendix  for  addresses  of 
the  Washington  and  Field  Offices. 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
NLRB  employees  who  have  reported  a  work-related  injury  or  ill¬ 
ness. 

Categories  of  records  in  the  system:  Records  may  include  informa¬ 
tion  pertaining  to  the  complete  history  of  the  employee’s  ocupational 
injury  or  illness,  including  any  doctors’  or  investigative  reports  sub¬ 
mitted.  and  the  disposition  of  claims  for  compensation  filed  under  the 
Federal  Employees  Compensation  Act  and  information  Act  and  in¬ 
formation  relative  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  In  processing  reports  of  occupational  injury  or  illness  and  claims 
for  compensation  under  the  Federal  Employees  Compensation  Act. 

b.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies. 

2.  To  respond  to  general  requests  for  statistical  information  (with¬ 
out  personal  identification  of  individuals). 

3.  To  the  U.S.  Department  of  Labor  for  purposes  of  adjudicating 
claims  for  compensations  under  the  Federal  Employees  Compensa¬ 
tion  Act. 

4.  To  the  U.S.  Department  of  Health,  Education,  and  Welfare  in 
the  administration  of  public  health  service  programs. 

5.  To  a  court  of  competent  jurisdiction  for  adjudicating  claims 
arising  under  the  Federal  Employees  Compensation  Act. 

6.  To  an  investigator  utilized  by  the  Agency  to  obtain  information 
relevant  to  a  claim  arising  under  the  Federal  Employees  Compensa¬ 
tion  Act. 

7.  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
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enforcing  or  implementing  the  statute,  rule,  regulation,  or  order 
issued  pursuant  thereto.  , 

8.  To  a  congressional  ofltce  from  the  record  of  an  individum  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

9.  To  officials  of  labor  organizations  recognized  under  Public  Law 
95-454,  when  relevant  and  necessary  to  their  duties  of  exclusive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden¬ 
tifiers. 

10.  To  individuals  who  need  the  information  in  connection  with 
the  processing  of  an  appeal,  grievance  or  complaint.  Wherever  feasi¬ 
ble  such  information  shall  be  furnished  in  de^rsonalized  form,  i.e., 
without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  forms  and  related  correspondence. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  safe  within  the  Security  and  Safety 
Office.  File  safe  remains  locked  except  during  access.  During  duty 
hours  file  safe  is  under  the  surveillance  of  personnel  charged  with  the 
custody  of  the  records,  and  after  duty  hours  is  behind  locked  doors. 
Combination  is  known  only  to  designated  members  of  Security  and 
Safety  staff.  Access  is  limited  to  personnel  who  have  a  need  for 
access  to  perform  their  official  functions. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address: 

Chief,  Security  and  Safety  Branch 
NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570  ^ 

See  the  attached  appendix  for  the  titles  and  addresses  of  officials  at 
other  locations  responsible  for  this  system  at  their  locations. 

Notification  procedure:  An  individual  inquiring  whether  this  system 
contains  a  record  on  such  individual  should  direct  such  inquiry  to  the 
System  Manager  specified  above. 

Record  access  procedures:  An  individual  seeking  to  gain  access  to 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  System  Manager  specified  above. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
System  Manager  specified  above. 

Record  source  categories:  Forms  completed  by  the  employee;  wit¬ 
nesses;  investigators;  employee’s  supervisor;  claims  examiners  of  the 
U.S.  Department  of  Labor;  and  doctors’  statements,  if  any. 

NLRB-10 

System  name:  Pay  Records — Retirement 

System  location: 

Financial  Management  Branch 
NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Current  NLRB 
employees  under  the  Civil  Service  Retirement  System. 

Categories  of  records  in  the  system:  Records  may  include  name, 
previous  name  if  any;  social  security  number;  sex,  birth  date;  en¬ 
trance-on-duty  date;  employment  history,  including  prolonged  leave 
without  pay;  and  monetary  contributions  to  retirement  fund  made 
during  employment,  and  information  relevant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  To  administer  the  Civil  Service  Retirement  System  within  the 
Agency. 

b.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies. 

2.  To  respond  to  general  requests  for  statistical  information  (with¬ 
out  personal  identification  of  individuals). 

3.  To  the  Office  of  Personnel  Management  for  administering  the 
Civil  Service  Retirement  System. 

4.  To  the  U.S.  General  Accounting  Office  for  audit  purposes. 

5.  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 


law,  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enfbrcing  or  implementing  the  statute,  rule,  regulation,  or  order 
issued  pursuant  thereto. 

6.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

7.  To  officials  of  labor  organizations  recognized  under  Public  Law 
95-454,  when  relevant  and  necessary  to  their  duties  of  exclusive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden¬ 
tifiers. 

8.  To  individuals  who  need  the  information  in  connection  with  the 
processing  of  an  appeal,  grievance  or  complaint.  Wherever  feasible, 
such  information  shall  be  furnished  in  depersonalized  form,  i.e.,  with¬ 
out  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  employment  history  cards  and  source  docu¬ 
ments. 

Retrievability:  By  organizational  unit  and  within  each  unit  alpha¬ 
betically  by  name. 

Safeguards:  Maintained  in  file  cabinets  within  the  Payroll  and  Re¬ 
ports  Section  office.  During  duty  hours  file  cabinets  are  under  sur¬ 
veillance  of  personnel  charged  with  custody  of  the  records,  and  after 
duty  hours  are  behind  locked  doors.  Access  is  limited  to  personnel 
who  have  a  need  for  access  to  perform  their  official  inunctions. 

Retention  and  disposal:  Maintained  only  on  current  employees. 
Transferred  to  the  Officq  of  Personnel  Management  upon  termination 
of  service  with  the  Agency. 

System  manager(s)  and  address: 

Finance  Officer 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Notification  procedure:  1.  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  to  the  System  Manager 
designated  above. 

2.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required:  the  inquirer’s  name 
and  the  organizational  unit  in  which  currently  employed. 

Record  access  procedures: 

1.  An  individual  seeking  to  gain  access  to  records  in  this  system 
pertaining  to  such  individual  should  contact  the  System  Manager 
specified  above. 

2.  In  granting  access  to  records  in  this  system,  the  following 
information  is  required:  the  inquirer’s  name  and  the  year  about  which 
inquiry  is  being  made. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
System  Manager  specified  above. 

.  Record  source  categories:  Personnel  Branch,  timekeepers,  and  su¬ 
pervisors. 

NLRB-11 

System  name:  Payroll — Finance  Records 

System  location:  Current  records  are  maintained  in: 

Financial  Management  Branch 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Inactive  records  are  stored  at  the  appropriate  Federal  records 
center  in  accordance  with  Federal  Property  Management  Regula¬ 
tions  of  the  U.S.  General  Services  Administration  (FPMR  101-11.4). 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
employees  of  the  Agency. 

Categories  of  records  in  the  system:  Records  may  include  each 
employee’s  name,  home  address,  payroll  identification  number,  orga¬ 
nizational  unit  number,  block  number  pay  plan,  grade  and  step, 
employee  code,  social  security  number,  state  identification  code  and 
name,  leave  earned  and  used,  composite  designator  code  and  account 
number,  and  for  the  current  pay  period,  quarterly  and  year-to-date 
hours  worked,  base  pay,  overtime  pay,  premium  pay,  miscellaneous 
pay,  gross  earnings,  net  earnings,  and  all  withholdings  from  pay 
including  retirement,  taxes  (Federal,  state,  and  local),  FICA,  exemp¬ 
tions  (Federal,  state,  and  local),  life,  group,  and  optional  insurance, 
bonds  (authorization  number  and  date  of  issuance),  and  miscellaneous 
allotments  and  deductions. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  The 

records  or  information:  ' 

a  To  compile  payroll  records. 

b  To  maintain  Agency  salary  and  expense  accounts. 

c.  As  a  data  source  for  managemem  information  for  production  of 
summary  descriptive  statistics  and  analjlical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpow'er  studies. 

d.  To  transfer  information  from  the  records  to  the  individual  to 
whom  the  record  pertains. 

2.  To  respond  to  general  requests  for  slatislical  information  fwitti- 
out  personal  identification  of  individuals). 

3.  To  individuals  who  need  the  information  in  connection  w^th  the 
processing  of  an  appeal,  griex  ance,  or  complaint.  Wherever  feasible, 
such  information  shall  be  furnished  in  depersonalized  form,  ije.,  with¬ 
out  personal  identifiers. 

4.  To  the  L’.S.  Department  of  the  Treasury  for  payToU  purposes 

5.  To  the  Office  of  Personnel  Management  concerning  pay,  bene¬ 
fits,  retirement  deductions  and  other  information  necessary  for  the 
Office  to  carry  out  its  Govemmenl-w  ide  personnel  management 
functions. 

6.  To  state  and  local  authorities  for  the  purposes  of  verifying  tax 
collections,  unemployment  compensation  claims,  and  administering 
public'assistance  programs. 

7.  To  the  L'.S..  Department  of  Health,  Education,  and  Welfare  for 
the  administration  of  the  social  security  program. 

To  the  U.S.  Department  of  Labor  for  processing  or  at^udicating 
claims  under  the  Federal  Employees  Compensation  Act. 

9.  To  the  U.S.  General  Accounting  Office  for  audit  purposes. 

10.  To  the  appropriate  agency,  whether  Federal,  state,  or  local 
where  there  is  an  indication  of  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto. 

11.  To  a  congressional  oOice  from  the  record  of  an  individual  in 
respimse  to  an  inquiry  from  the  congressional  office  made  Jit  the 
request  of  that  individual. 

12.  To  officials  of  labor  organizations  recognized  under  Public 
Law  95-454,  w  hen  relevant  and  necessary  to  their  duties  of  exclusive 
representation  of  NLRB  employees  under  the  Act.  WTierever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden¬ 
tifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  original  source  documents,  computer  print¬ 
outs,  and  on  a  computer  disk  file  with  two  magnetic  tape  badcups 

Retrievability:  Employee  payroll  file  maintained  chronologically  by 
year,  and  within  each  year  by  organizational  unit,  and  within  each 
unit  alphabetically  by  name. 

Safeguards:  All  doors  to  the  computer  room  are  installed  with 
combination  locks  and  during  duty  hours  the  computer  and  magnetic 
tape  backup  are  under  surveillance  of  ofTice  personnel  charged  with 
custody  of  the  records.  After  duty  hours  all  doors  remain  locked. 
Access  is  limited  to  authorized  personnel  only.  Use  of  the  machines 
for  information  printouts  is  restricted  to  designated  personnel  and 
access  is  password  protected.  Original  source  documents  are  main¬ 
tained  in  file  cabinets.  During  duty  hours  cabinets  are  under  surveil¬ 
lance  of  personnel  charged  with  custody  of  the  records,  and  after 
duty  hours  are  behind  locked  doors.  Access  is  limited  to  personnel 
hav  ing  a  need  for  access  to  perform  their  official  functions. 

Retention  and  disposal:  Payroll  records  retained  and  disposed  of  in 
accordance  with  the  applicable  General  Accounting  Office  and  Gen¬ 
eral  Services  Administration  retention  schedules.  Microfilm  and  mag¬ 
netic  strip  ledgers  are  maintained  for  56  years  after  the  last  entry  of 
data. 

System  manager(s)  and  address: 

Finance  Officer 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington.  D  C.  20570 

Chief.  Data  Systems  Branch 

NLRB,  1717  Pennsylvania  Avenue.  N.W. 

W'ashington,  D.C.  20570 


Notificatian  procedure:  I.  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  ■should  direct  such  in¬ 
quiry  to  the  System  Manager  first  specified  above. 

2.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required:  the  inquirer's  name: 
the  year  about  which  inquiry  is  being  made;  and,  for  records  other 
than  the  payroll  file,  the  organizational  unit  or  units  in  which  em¬ 
ployed  during  that  year. 

Record  access  procedures:  An  individual  seeking  to  gain  access  to 
records  in  this  sytem  pertaining  to  such  individual  should  contact  the 
System  Manager  first  specified  above. 

In  granting  access  to  records  in  this  system  the  following  informa¬ 
tion  is  required:  the  inquirer's  name;  the  year  about  which  inquiry  is 
being  made;  and,  for  records  other  than  the  payroll  file,  the  organiza¬ 
tional  unit  or  units  in  which  employed  during  that  year. 

Contesting  record  procedures:  An  individual  seeking  to  eontest  rec¬ 
ords  in  this  system  should  contact  the  System  Manager  first  specified 
above. 

Record  source  categories:  The  individual,  the  Personnel  Branch, 
timekeepers,  and  supervisors;  U.S.  Civil  :&rvice  Commission  and 
Office  of  Personnel  Management  bulletins;  taxing  authority  notices; 
and  withholding  authorizations. 

NLRB-12 

System  name:  Prefiling  Communications 

System  location:  Records  are  authorized  to  be  maintained  in  all 
Field  Offices  of  the  Agency,  at  the  addresses  hsled  in  the  attached 
appendix,  and 

Office  of  the  General  Counsel 
NLRB.  1717  Pennsylvania  Avenue,  N.W, 

Washington,  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
sought  assistance  regarding  possible  institution  of  an  unfair  labor 
practice,  representation,  or  other  civil  action  ■or  proceeding  before 
the  National  Labor  Relations  Board. 

Categories  of  records  in  the  system:  Records  may  include  file 
memoranda  detailing  the  substance  of  oral  communications,  letters  of 
inquiry,  and  responses  thereto,  may  contain  information  relating  to  an 
individual's  employment  history,  job  performance,  earnings,  home 
address,  telephone  number,  union  activity,  or  other  information  rele¬ 
vant  to  a  potential  action  or  proceeding  before  the  National  Labor 
Relations  Board. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  These  records,  or 
information  therefrom,  are  disclosed  to  Agency  officials  and  employ¬ 
ees  who  have  a  need  for  the  records  or  information  in  the  processing 
of  cases  before  the  Agency. 

2.  These  records,  or  information  therefrom,  may  be  referred, 
where  there  is  an  indication  of  a  violation  or  pioten^  violation  cf 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the  appropri¬ 
ate  agency,  whether  Federal,  state,  or  local,  charged  with  the  respon¬ 
sibility  of  investigating  or  prosecuting  sudi  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order 
issued  pursuant  thereto. 

3.  Disclosures  may  also  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  sj  stem: 

Storage:  Maintained  in  paper  form  in  file  folders. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets  in  the  nonpublic  area  of  the 
office  under  the  immediate  control  of  the  System  Manager.  During 
duty  hours  cabinets  are  under  surveillance  of  personnel  charged  with 
custody  of  the  records  and  after  duty  hours  are  behind  locked  doors. 

Retention  and  disposal:  In  the  event  a  civil  action  or  proceeding  is 
instituted  prior  to  the  record  being  destroyed,  the  record  is  placed  in 
the  case  file  which  is  not  indexed  by  the  name  of  the  individual.  In 
the  event  no  action  or  proceeding  is  instituted,  the  records  are 
destroyed  after  varying  periods  of  time;  however,  not  longer  than  2 
years. 

System  manager(s)  and  address: 

General  Counsel 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

See  the  attached  appendix  for  titles  and  addresses  of  officials  re¬ 
sponsible  for  this  system  at  their  locations. 
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Notification  procedure:  An  individual  inquiring  whether  this  system 
contains  a  record  on  such  individual  should  direct  such  inquiry  to  the 
General  Counsel  or  to  the  appropriate  Regional  Director,  Officer-in- 
Charge,  or  Resident  Officer  of  the  Agency  office  where  the  individu¬ 
al  sought  or  was  referred  to  for  assistance,  at  the  address  of  that 
office  specified  in  the  attached  appendix. 

Record  access  procedures:  An  individual  seeking  to  gain  access  to 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  appropriate  official  or  office  designated  under  “Notification  pro¬ 
cedure”. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
appropriate  official  or  office  designated  under  “Notification  proce¬ 
dure”. 

Record  source  categories:  Individual  who  seeks  assistance. 

NLRB-13 

System  name:  Time  and  Attendance  Records.  NLRB 

System  location:  Current  records  are  maintained  in: 

Financial  Management  Branch 
NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Each  Washington  and  Field  Office  maintains  a  copy  of  time  and 
attendance  records  for  current  employees  in  that  office,  and  is  au¬ 
thorized  to  retain  such  records  on  former  employees  of  that  office. 
See  the  attached  appendix  for  addresses  of  these  offices. 

Inactive  records  are  stored  at  the  appropriate  Federal  records 
center  in  accordance  with  Federal  Property  Management  Regula¬ 
tions  of  the  U.S.  General  Services  Administration  (FPMR  101-11.4). 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
employees  of  the  Agency. 

Categories  of  records  in  the  system:  Records  may  include  name; 
home  address;  organizational  unit  number;  payroll  identification 
number;  entrance-on-duty  date;  time  worked,  including  regular  hours, 
overtime,  compensatory  time,  and  premium  pay  status;  leave  earned 
and  used;  absences  without  leave;  and  doctors'  certificates,  when 
required. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  In  the  compilation  of  biweekly  payrolls. 

b.  To  maintain  leave  accounts. 

c.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies. 

2.  To  respond  to  general  requests  for  statistical  information  (with¬ 
out  personal  identification  of  individuals). 

3.  To  another  Federal  Government  agency  in  connection  with  the 
transfer  of  an  NLRB  employee  to  that  agency. 

4.  To  the  Office  of  Personnel  Management  for  administering  the 
Civil  Service  Retirement  System. 

5.  To  the  U.S.  General  Accounting  Office  for  audit  purposes. 

6.  To  another  Government  agency  or  private  organization  in  con¬ 
nection  with  an  agreement  under  the  Intergovernmental  Personnel 
Act. 

7.  To  the  U.S.  Department  of  Labor  for  processing  or  adjudicating 
claims  under  the  Federal  Employees  Compensation  Act. 

8.  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order 
issued  pursuant  thereto. 

9.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

10.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  an  appeal,  grievance,  or  complaint.  Wher¬ 
ever  feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e ,  without  personal  identifiers. 

11.  To  officials  of  labor  organizations  recognized  under  Public 
Law  95-454,  when  relevant  and  necessary  to  their  duties  of  exclusive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i.e.,  without  personal  iden¬ 
tifiers. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Maintained  on  Standard  Form  1 1 30  and  related  forms  and 
papers,  and  on  microfilm. 

Retrievability:  Chronologically  by  year,  and  within  each  year  by 
organizational  unit,  and  within  each  unit  alphabetically  by  name. 

Safe^ards:  Original  source  documents  or  copies  thereof  are  main¬ 
tained  in  file  cabinets.  Microfilm  is  maintained  in  locked  fireproof 
metal  cabinets.  During  duty  hours  cabinets  are  under  surveillance  of 
personnel  charged  w’ith  custody  of  the  records,  and  after  duty  hours 
are  behind  locked  doors.  Access  is  limited  to  personnel  having  a  need 
for  access  to  perform  their  official  functions. 

Retention  and  disposal:  Retained  and  disposed  of  in  accordance 
with  General  Accounting  Office  and  General  Services  Administra¬ 
tion  retention  schedules.  Original  source  documents  are  retained 
within  the  Agency  for  3  years  and  then  transferred  to  the  appropriate 
Federal  record  center  for  the  balance  of  the  retention  peri^.  Micro¬ 
film  records  are  maintained  within  the  Agency  for  the  full  period 
specified  in  the  appropriate  retention  schedule. 

System  manageris)  and  address:  Finance  Officer 
NLRB,  1717  Pennsylvania  Avenue,  N.  W. 

Washington,  D.  C.  20570 

See  the  attached  appendix  for  the  titles  and  addresses  of  officials  at 
other  locations  responsible  for  this  system  at  their  locations. 

Notification  procedure:  1.  Current  NLRB  employees  inquiring 
whether  this  system  contains  records  on  such  individuals  should 
direct  such  inquiries  to  their  supervisors. 

2.  An  individual  other  than  a  current  NLRB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquiry  to  the  “System  Manager”  specified  above,  or 
official  designated  under  “System  Manager”  as  responsible  for  this 
system  in  the  office  where  the  individual  was  previously  employed. 

3.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required:  year  about  which 
inquiry  is  being  made,  and  inquirer’s  name  and  organizational  unit  or 
units  in  which  employed  during  that  year. 

Record  access  procedures:  1.  An  individual  seeking  to  gain  access 
to  records  in  this  system  pertaining  to  such  individual  should  contact 
the  appropriate  official  or  office  designated  under  “Notification  pro¬ 
cedure”. 

2.  In  granting  access  to  records  in  this  system,  the  following 
information  is  required:  the  year  about  which  inquiry  is  being  made, 
and  the  inquirer’s  name  and  organizational  unit  or  units  in  which 
employed  during  that  year. 

Contesting  record  procedures:  An  individual  seeking  to  contest  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  contact  the 
appropriate  official  or  office  designated  under  “Notification  proce¬ 
dure”. 

Record  source  categories:  Individual  to  whom  the  record  pertaias, 
timekeeper  or  supervisor,  doctors’  statements. 

NLRB-14 

System  name:  Equal  Employment  Opportunity  Program  Management 
System 

System  location: 

Data  System  Branch 

NLRB,  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
NLRB  employees. 

Categories  of  records  in  the  system:  Records  may  include  informa¬ 
tion  such  as  employee  name,  social  security  number.  Minority  Group 
Designator  (MOD),  Code,  employment  status,  sex,  date  of  birth, 
payroll  block  and  unit  number,  pay  plan,  grade  and  step,  entrance- 
on-duty  date,  date  of  last  promotion,  date  of  last  quality  step  in¬ 
crease,  employment  class  and  date  of  separation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  These  records,  or  informa¬ 
tion  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
record  or  information: 

a.  In  monitoring  and  evaluating  the  status  and  progress  of  minor¬ 
ity/female  employment. 

b.  As  a  data  source  for  management  information  for  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of  the 
Agency’s  EEO  Program  (without  personal  identification  of  individ¬ 
uals). 
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«.  is  connection  with  the  investigation,  procei^g,  ndfo^Mcation 
and/or  settlement  of  an  EEO  complamt  or  aiil  action. 

2.  To  respond  to  general  Ji^iiests  for  statistic^  Htfonnation  <tHth- 
ottt  personal  identification  of  individuals). 

3.  To  the  OfGce  of  Personnel  Mant^emeat,  ^ual  Eai9>loyiBent 
Opportunity  Commission,  or  other  Federal  agencies  rei^KUsible  ibr 
oversight  and/or  enforcement  of  Federal  EEO  regulations. 

4.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

5.  To  the  appropriate  agency,  whether  Federal,  iitate,  or  local, 
where  there  is  an  indication  of  a  violation,  or  potential  vidatian  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  charged  with  the 
responsbility  of  investigating  or  prosecuting  sudi  violation  or  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  tM'der  issued 
pursuant  ttoeto. 

ti.  To  officials  of  labor  organizations  recognized  under  Ptiblic  Law 
95-454,  when  relevant  and  necessary  lo  their  duties  of  exchis-ive 
representation  of  NLRB  employees  under  the  Act.  Wherever  feasible 
and  consistent  with  responsibilities  under  the  Act,  such  information 
shall  be  furnished  in  depersonalized  form,  i«„  without  personal  iden¬ 
tifiers. 

7.  To  individuals  who  have  a  need  for  the  information  in  connec- 
i  tion  with  the  processing  of  an  appeal,  grievance,  or  compSaiiU.  Wher¬ 
ever  feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rdaining,  and 
disposing  of  records  in  the  $}'stem: 

Storage:  Maintained,  on  computer  disk  file  and  magnetic  tape 
backup. 

Retrievability:  By  scKial  security  account  number  or  alphabetically 
'  by  name. 

j  Safeguards:  All  doors  to  the  computer  rcxim  have  conibination 
i  locks  and  during  duty  hours  the  computer  and  magnetic  tape  backup 
I  are  under  surveillance  of  Agency  persorniel  charged  with  >custody  df 
the  records.  After  duty  hours  the  computer  disk  file  and  magnetic 
I  tape  backup  are  stored  in  a  fireproof  safe  behind  locked  doors. 

Access  is  limited  to  authorized  personnel  only.  All  formal  programs 
1  are  password  protected  and  use  of  the  machines  for  informatioD 
;  printouts  restricted  to  designated  personnel. 

>  Retention  and  disposal:  The  information  in  these  records  is  updated 
as  necessary  as  changes  in  the  data  elements  occur.  Information  on 
former  employees  is  retained  for  three  years  foUowing  their  s^sara- 
tioD  from  the  Agency. 

System  manager(s)  and  address: 

Director,  Equal  Employment  Opportunity 
NLRB,  1717  Pennsylvania  Avenue.  N.W. 

Washington,  D.C.  20570 

Notification  procedure:  An  individual  inquiring  whether  this  system 
contains  a  record  on  such  individual  should  direct  such  inquiry  to  the 
System  Manager  specified  above. 

Record  access  procedures:  An  individual  seeking  to  gain  access  to 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  System  Manager  specified  above. 

Contesting  record  procedures:  An  individual  seeking  to  oontei^t  rec¬ 
ords  in  this  system  pertaining  to  such  individual  should  -contact  the 
System  Manager  specified  above. 

Record  source  categories:  Information  in  this  system  is  obtaued 
from  the  individual  lo  whom  the  record  pertains,  Agency  officials 
and  from  personnel  records. 

APPENDIX 

Names  and  Addresses  of  NLRB  Offices  referenced  *»  hkitice  of 
Record  Systems  shown  above; 

NLRB  HEADQLWRTERS  OFRCES 

Offices  of  the  Board 
Members  of  the  Board 

Enecutive  Secretary,  Office  of  the  Executive  Secretary 
Solicitor 

Director,  Division  of  Information 

Offices  of  Ihe  General  Counsel 
General  Counsel 

Associate  General  Counsel,  Div  ision  of  Operations  Management 
Associate  General  Counsel,  Division  of  Advice 
Associate  General  Counsel,  Division  of  EnCorcement  Litigaiion 
Director,  Office  of  Appeals 


Director,  Division  of  Admiiustratioa 
Director,  Equal  Employment  Opportunity 

Address:  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Chief  Administrative  Law  Judge,  Division  nf  AdninistraUve 
Law  Judges 

Address:  Room  1121,  Hamilton  Building 
1375  K  Street,  N.W. 

Washington,  D.C.  20005 

West  Coast  Presiding  Judge  <San  Feanoisoo  CMfioe),  OivisioM  of 
Administrative  Law  Judges 

Address:  Suite  12054,  Federal  Buflifmg 
450  Golden  Gate  Avenue,  Box  3t006 
San  Francisco,  CA  94102 

NLRB  HELD  OFHCES 
Regional  Director 
National  Labor  Relations  Board 
Region  1 

12th  Floor,  Keystone  Building 

99  High  Street 

Boston,  Massachusetts  021 10 

Regional  Director 

National  Labor  Relations  Board 

Region  2 

3614  Federal  Building 

2b  Federal  Plaza 

New  York,  New  York  10007 

Regional  Director 

National  Labor  Relations  Board  Region  3 
Federal  Building,  Room  901 
1 1 1  \^'est  Huron  Street 
Buffalo,  New  York  14202 

Regional  Director 

National  Labor  Relations  Board  R^ton  4 
William  J.  Green  Jr.,  Federal  Building 

600  Arch  Street,  Room  4400 
Philadelphia,  Pennsylvania  19106 

Regional  Director 

National  Labor  Relations  Board  Region  S 
Edward  A.  Garmatz  Federal  Building 
101  West  Lombard  Steel 
Baltimore,  Maryland  2 1201 

Regional  Director 

National  Labor  Relations  Board  Region  6 
Porter  Building,  10th  Floor 

601  Grant  Street 
Pittsburgh,  Pennsylvania  15219 

Regional  Director 

National  Labor  Relations  Board  Region  7 
Patrick  V.  McNamara  Federal  Building 
Room  .100 

477  Michigan  Avenue  ' 

Oet  toil.  Michigan  48226 

Regional  Director 

National  Labor  Relations  Board 

Region  8 

Anthony  J.  Celebrezze  Federal  Building 
1240  E.  9th  Street,  Room  1695 
Cleveland.  Ohio  44199 
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Regional  Director 

National  Labor  Relations  Board 

Region  9 

3003  Federal  Office  Building 
550  Main  Street 
Cincinnati,  Ohio  45202 

Regional  Director 

National  Labor  Relations  Board 

Region  10 

101  Marietta  Tower — Suite  2400 
101  Marietta  Street,  N.W. 

Atlanta,  Georgia  30303 

Regional  Director 

National  Labor  Relations  Board 

Region  i  I 

US  Courthouse,  Federal  Building 
251  North  Main  Street,  Room  447 
Winston-Salem,  North  Carolina  27010 

Regional  Director 

National  Labor  Relations  Board 

Region  12 

Federal  Office  Building,  Room  706 
500  Zack  Street 
Tampa,  Florida  33602 

Regional  Director 

National  Labor  Relations  Btiard 

Region  13 

Everett  McKinley  Dirksen  Building 
219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Regional  Director 
National  Labc^r  Relations  Board 
Region  14 
Room  448 

210  North  12th  Boulevard 
St.  Louis,  Missouri  63101 

Regional  Director 

National  Labor  Relations  Board 

Region  15 

2700  Plaza  Tower 

1001  Howard  Avenue 

New  Orleans,  Louisiana  70113 

Regional  Director 

National  Labor  Relations  Bi^iard 

Region  16 

8A24  Federal  OfFice  Building 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

Regional  Director 

National  Labor  Relations  Board 

Region  17 

616  Two  Gateway  Center 
Fourth  at  State 
Kansas  City,  Kansas  66101 

Regional  Director 

National  Labor  Relations  Board 

Region  18 

316  Federal  Building 
1 10  South  Fourth  Street 
Minneapolis,  Minnesota  55401 


Regional  Director 

National  Labor  Relations  Board 

Region  19 

Federal  Building,  Room  2948 
915  Second  Avenue 
Seattle,  Washington,  98174 

Regional  Director 

National  Lator  Relations  Board 

Region  20 

13018  Federal  Building 

450  Golden  Gate  Avenue 

San  Francisco,  California  94102 

Regional  Director 

National  Labor  Relations  Board 

Region  21 

City  National  Bank  Building — 24lh  Floor 

606  South  Olive  Street 

Los  Angeles,  California  90014 

Regional  Director 

National  Labor  Relations  Board 

Region  22 

1600  Federal  Building 
970  Broad  Street 
Newark,  New  Jersey  07102 

Regional  Director 

National  Labor  Relations  Board 

Region  23 

One  Allen  Center,  Room  920 
500  Dallas  Avenue 
Houston,  Texas  77002 

Regional  Director 

National  Labor  Relations  Bttard 

Region  24 

Federal  Building 

U.S.  Courthouse,  5th  Floor 

Carlos  E.  Chardon  Avenue 

Hato  Rey,  Puerto  Rico  00918 

Regional  Director 

National  Labor  Relations  Board 

Region  25 

232  Federal  Office  Building 
575  North  Pennsylvania  Street 
Indianapolis,  Indiana  46204 

Regional  Director 

National  Labor  delations  Board 

Region  26 

Mid-Memphis  Tower — 8th  Floor 
1407  Union  Avenue 
Memphis,  Tennessee  38104 
\ 

Regional  Director 

National  Labor  Relations  Board 

Region  27 

U.S.  Custom  House.  Room  260 
721  19ih  Street 
Denver,  Colorado  80202 

Regional  Director 

National  Labor  Relations  Board 

Region  28 

3030  North  Central  Avenue.  2nd  Floor 
P.O.  Box  33069 
Phoenix,  Arizona  85067 
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Regional  Director 

National  Lalxir  Relations  Board 

Region  29 

Fourth  Floor  > 

16  Court  Street 
Brooklyn.  New  York  11241 

Regional  Director 

National  Labor  Relations  Board 

Region  30 

230  Commerce  Building 
744  North  Fourth  Street 
Milwaukee,  Wisconsin  53203 

Regional  Director 

National  Labtir  Relations  Board 

Region  31 

12100  Federal  Building 
11000  Wilshire  Boulevard 
Los  Angeles,  California  90024 

Regional  Director 

National  Labor  Relations  Board 

Region  32 

P.O.  Box  2410 

7901  Oakport  Street 

Oakland.  California  94621 

Regional  Director 

National  Labor  Relations  Board 

Region  33 

Savings  Center  Tower,  10th  Floor 
411  Hamilton  Avenue 
Peoria,  Illinois  61602 

Officer-in-Charge 

National  Labor  Relations  Board 

Subregion  36 

310  Six  Ten  Broadway  Building 
610  S.W'.  Broadway 
Portland,  Oregon  97205 

Officer-in-Charge 

National  Labor  Relations  Board 

Subregion  37 

300  Ala  Moana  Boulevard,  Room  7318 
P.O  B<ix  50208 
Honolulu,  Hawaii  96850 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office — Region  3 

New  Federal  Building 

Clinton  Avenue  at  North  Pearl  Street 

Albany,  New  York  12207 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office — Region  5 
Gelman  Building,  Suite  100 
2120  L  Street,  N.  W. 

Washington,  D  C.  20570 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office — Region  10 
City  Federal  Building,  Room  2102 
2026  Second  Avenue  North 
Birmingham,  Alabama  35203 

Resident  Officer 

National  Labor  Relations  Board 


Resident  Ofilce— Region  12 
Suite  410,  1570  Madruga  Avenue 
Coral  Gables,  Florida  33146 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office— Region  12 

278  Federal  Building 

400  West  Bay  Street,  Box  35091 

Jacksonville,  Florida  32202 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office — Region  16 

Skyline  East  Building,  1st  FI.  So.  Tower 

6128  East  38th  Street 

Tulsa,  Oklahoma  74135 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office — Region  19 
Hill  Building,  Room  409 
632  West  Sixth  Avenue 
Anchorage,  Alaska  99501 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office — Region  21 

U.S.  Courthouse,  Room  2-N-20 

940  Front  Street 

San  Diego,  California  92189 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office — Region  23 
Federal  Building,  Room  S09A 
727  E.  Durango  Boulevard 
San  Antonio,  Texas  78205 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office — Region  26 
1  Union  National  Plaza,  Suite  1120 
Little  Rock,  Arizona  72201 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office — Region  26 
Federal  Building,  Room  A-702 
U.S.  Courthouse 
Nashville,  Tennessee  37203 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  28 
307  Pershing  Building 
4100  Rio  Bravo  Street 
El  Paso,  Texas  79902 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office — Region  28 
Patio  Plaza  Building,  Upper  Level 
5000  Marble  Avenue,  N.E. 
Albuquerque,  New  Mexico  871 10 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  31 
Room  3402 

300  Las  Vegas  Boulevard  South 
Las  Vegas,  Nevada  89101 


